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DISTINGUISHED PERFORMANCE AWARD
PROGRAMS

POLICY: .01a The Dist inguished Performance Award Programs
recognize,  through a  system of awards,

Outstanding contr ibutions and performance in
support of the Laboratory’s programmatic
efforts or

Outstanding susta ined performance in  the  f ie lds
of science,  technology, management,  or
adminis trat ion.

Approval .01b Dist inguished Performance Awards are approved by
the Director  or designee.

TYPES OF AWARDS:

Distinguished .02 There are 2 categories of awards.   One category is
Performance Award for individuals or small teams of 6 or fewer and is
(DPA) designated Dist inguished Performance Award

(DPA).

Distinguished Project .03 The other award category is for large project teams
Team Award of up to 75 members and is  designated

Dist inguished Project Team Award (DPTA).

CRITERIA:

DPA .04 Nominees for DPA must  have made an outs tanding
and unique contr ibut ion that

Had a very posit ive impact on the Laboratory’s
programmatic efforts or  s ta tus in the scient ific
community;

Required unusual creat ivi ty or dedicat ion of the
individual or team; and

Resulted from a level of  performance
substantia l ly beyond what normally would be
expected.
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DPTA .05 Nominees for DPTA must meet the following
cri teria :

The team may be mult idivis ional and/or
multidiscipl inary and may include scient ific ,
engineering, technical,  administra tive,  and/or
management  activi ties performed at a level far
above normal job assignments .

The team must  have completed a project that
brought dis tinct ion to the Laboratory by
resolving a problem that  has broad impact
and/or that  resul ted in the Laboratory becoming
the recognized expert in the f ield .

The project must have involved original and
innovative thinking, approaches,  and resul ts .

The successful completion of the  project must
have required an exemplary level of ski ll ,
teamwork, and dedication by each team member
well beyond normal expectat ion.

ELIGIBILITY: .06 Nominees must be current regular ,  short-,  or
limited-term employees of the Laboratory.

EXCEPTION:   Because the Laboratory cannot
offer cash awards or awards with monetary
value to nonemployees,  contract workers are not
eligible for  individual or small team awards.
However,  contract workers  may receive DPTA
awards.   See  .13.

AWARD NOMINATIONS: .07 Any employee may submit  award nominat ions to
the Director  of Human Resources  (DHR).
Statements  of just if ication should be brief,  factual,
and emphasize the individual  or group achievement
that is beyond job requirements.   Award
nominat ions are  normally accepted for  s ignif icant
contr ibut ions or outs tanding performance during
the preceding fiscal year.   If  endorsements are
attached,  they should be limited to 5 .

NOTE:   Nominat ions are considered final when
they are submit ted to  DHR.  Names may not be
added to or  deleted from a nominat ion once i t
has been submitted.
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AWARD REVIEW .08 A Review Committee,  appointed by the Director ,
COMMITTEE: convenes to screen nominat ions.   The committee

submits their  categorized and ranked award
recommendations to the Director.

AWARD PRESENTATION: .09 The Director  presents the Distinguished
Performance Awards and the Dist inguished Project
Team Awards.

BUDGET: .10 The total  amount of funds awarded to employees
for th is program is not to exceed $30,000 annually.

All Costs .11 All costs ( t ime and mater ials) involved in  employee
awards or mementos are charged to the overhead
account  es tablished for Distinguished Performance
Awards.   The Director must approve expenditures.

TYPES OF RECOGNITION:

DPA .12 The recognition re la ted to DPA is a monetary
award:  The award consis ts of a  lump sum payment
not to exceed $2,000 to an individual employee or
$5,000 to a team of  employees;  the minimum award
for individual  or small-team achievement is $500.

DPTA .13 The recognition for DPTA is a f ramed cer t if icate
awarded to each member of the team.  There is  no
monetary award.

SERVICE AWARDS PROGRAM

POLICY: .14 It is  the  policy of Los Alamos National  Laboratory
to recognize the significant  milestones in
employees’ careers.   Career service is  recognized
upon

Completion of  10 years of UC service,

Each successive 5-year anniversary,  and

Retirement.
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All Costs .15 Costs associated with  career  service awards or
mementos are  charged to the overhead account
establ ished for Service and Retirement Awards.
The Laboratory’s Service Awards Coordinator  in
the Compensat ion and Benefits Group (HR-1)
approves a ll  expenditures.

.16 The Laboratory provides a l imited amount of
funding for refreshments provided by i ts food
services contractor for on-si te ceremonies honoring
ret irees and recipients  of 10- to 25-year service
awards.   To obtain information on current funding
limits ,  contact the Service Awards Coordinator.
Recipients of  service awards for 30 years and
longer are honored at ceremonies hosted by the
Director.

ADMINISTRATION: .17 HR-1 is responsible  for coordinat ion and
adminis trat ion of the Laboratory’s Service Awards
Program.

.18 Anniversary awards recognize years of service with
the Universi ty of California (UC), not just service
with the Laboratory.   Following UC guidel ines,
only periods of employment a t one-half  t ime or
more are recognized for  this purpose; ass ignment  at
less than half-t ime does not count.   Years  of
service recognized by awards are not to be
confused with service credit  earned for re ti rement
purposes.

ANNIVERSARY AWARDS: .19 Anniversary awards,  commensurate with years of
service,  are  presented on the  tenth service
anniversary and on complet ion of each f if th year  of
service thereafter.   Each employee is presented
with the appropriate  UC service award pin and with
a gift  se lected from those i llustra ted in a  brochure
dis tr ibuted to e l igible employees.   The employee
selects any 1  of the  gifts  for which he or she is
eligible.

PRESENTATION OF .20 Supervisors should schedule anniversary award
ANNIVERSARY presentations as soon as  possible af ter  the
AWARDS: anniversary date.   The 20-year-plus awards are

presented by the cognizant Associate Director a t a
scheduled annual  presentat ion.   The Service
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Awards Coordinator in HR-1 provides presenters
with the names and gif ts  a t the appropria te t ime.

Anniversary
(years) Presentation By

10 Immediate Supervisor
15 Division-Level Manager

20+ Associate Director
30+ Director

RETIREMENT AWARDS: .21 On ret irement,  each employee receives  a Cert ificate
of Appreciation s igned by the UC President and the
Director.   In  addit ion, re ti rees may select a  gift
from among anniversary award i tems on the
fol lowing basis :

UC/Laboratory Service
(years)

Award
(years)

Up to 10 10
(10 + 1 day) – 15 15
(15 + 1 day) – 20 20
(20 + 1 day) – 25 25
(25 + 1 day) – 30 30

30+ 35

INVENTOR AWARDS PROGRAM

POLICY: .22 The Inventor  Awards Program recognizes ,  through
a system of awards,  inventors  whose inventions are
issued a U.S.  patent .

All Costs .23 All costs (award amounts,  t ime,  and mater ia l)
involved in employee awards or mementos are
charged to the  Inventor Awards Program.  The tota l
cost  is not to exceed $20,000 per  year.

ELIGIBILITY: .24 Los Alamos National Laboratory employees whose
patents were issued during the f iscal year  covered
by the  award and who were employed by the
Laboratory for  some port ion of the previous 3
fiscal years are e l igible for an award.
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ADMINISTRATION: .25 Laboratory Counsel’s  Business  and Patent Law
Office  (LC/BPL) is  responsible for the  coordinat ion
and adminis tra t ion of the Inventor Awards
Program.  The Director has delegated authority to
approve Inventor Awards to the Office Leader of
LC/BPL.

AWARD PRESENTATION: .26 The Director  or his designee presents the  Inventor
Awards each year during a formal ceremony.

AWARD AMOUNT: .27 For each invention that resul ts in the issuance of a
U.S. patent,  a monetary award will  be made.  The
amount  of the  award is determined by the total
number of e l igible  patentees,  but  wil l  not exceed
$300 per  inventor.

DISTINGUISHED PATENT .28 LC/BPL reviews al l  patents  issued during the
AWARD: preceding fiscal year and submits at  least  5 to a

committee  composed of Laboratory Fel lows for
their  select ion of a  Dist inguished Patent Award.  At
least  1  patent  is se lected by this committee for an
additional award of $2,000 to be shared equal ly by
the inventors.   The Director or his designee
presents  Distinguished Patent Awards to  the
inventor  or inventors during the formal Inventor
Awards Ceremony.

OUTSIDE MONETARY AWARDS TO EMPLOYEES

POLICY: .29 It is  Laboratory policy that  employees who are
recognized for  their  professional excel lence or ski l l
by f inancial  awards or  pr izes  need not share any of
their prize with the Laboratory.   This is true even
though the basis of the recognition is re la ted to
their performance or accomplishments as
Laboratory employees.

NOTE:   A different  policy applies to
commercial  awards such as royalt ies on
copyrights and patents.   See AM 713, AM 714, AM
718, and AM 719.

http://admin-manual.lanl.gov:1500/pdfs/adm/am713.pdf
http://admin-manual.lanl.gov:1500/pdfs/adm/am714.pdf
http://admin-manual.lanl.gov:1500/pdfs/adm/am718.pdf
http://admin-manual.lanl.gov:1500/pdfs/adm/am718.pdf
http://admin-manual.lanl.gov:1500/pdfs/adm/am719.pdf
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AUTHORIZATION FOR USE .30 When an employee has become el igible for
OF LABORATORY PROPERTY recognit ion by an outs ide organizat ion,  Laboratory
OR EQUIPMENT: property or equipment  may be used to provide the

awarding organizat ion with information about the
accomplishments or  performance of the employee
or a sample of the employee’s ski ll  or professional
excel lence.   Approvals for such use of property or
equipment are  the responsibil i ty of the e lig ible
employee’s division-level manager.

NOTICE TO PUBLIC .31 Employees e l igible for  recognit ion,  or supervisors
AFFAIRS OFFICE: aware of  potent ia l recognit ion,  should not ify the

Public Affairs Office (PAO) to expedite appropriate
public recognit ion of the employee’s honor.

FELLOWS PRIZE FOR OUTSTANDING
RESEARCH IN SCIENCE OR ENGINEERING

POLICY: .32a Los Alamos National Laboratory Fel lows Prize for
Outstanding Research in Science or  Engineering
recognizes ,  through a system of prizes,  outstanding
research reported within  the las t 5 years  that has
had a s ignif icant impact  on its d iscipline .   This
prize is complementary to the Dist inguished
Performance Awards,  which focus on contributions
during the previous year  only.

Approval .32b The Fel lows Prize  is approved by the Director or
designee.

COSTS: .33 Costs for  the pr izes are charged to the  overhead
account  authorized by the Department  of Energy
(DOE) for informal awards and recreat ion.

PURPOSE: .34 The award program recognizes  and st imulates  high-
qual ity investigat ions by Laboratory Technical
Staff Members in science or engineering and
encourages publication of books,  reports,  or in
appropria te journals.

ELIGIBILITY: .35 Nominees must be regular,  fu ll -t ime employees of
Los Alamos National Laboratory,  both a t the time
of nominat ion and while  the research was being
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conducted.  All Technical Staff  Members,  except
Fellows and Senior Fellows, are e lig ible.   The
nominat ions must be made within  10 years  from the
firs t  publicat ion of the research.  The work may be
classif ied or unclassified,  but i t  must be reported in
1 or more appropriate publicat ions.

PRIZE NOMINATIONS: .36 During the annual  call ,  any Technical Staff
Member,  excluding Fellows and Senior Fel lows,
may submit pr ize nominat ions to  the Coordinator of
the Los Alamos Fellows.  Copies of publications
should be included along with  s ta tements  of
justi f ication (2 pages or fewer).   Letters  of support
(5 or  fewer) from leaders in the fie ld—both internal
and external to the Laboratory—are desirable.
Journal referees’ comments and other reviews or
references to the work may also be included.
Unsuccessful nominees wil l  automatically be
considered the  year fol lowing their  f irst
nominat ion.

PRIZE REVIEW .37 The Coordinator of the Los Alamos Fellows
PROCEDURE: appoints a review committee  from the current

Fellows.  This committee makes the pr ize
select ions.   Prize selections are approved by the
off icers of the Fellows’ organization on behalf of
the Fel lows and subsequently approved by the
Director.   Each year,  the  committee is  disbanded
after the select ion process,  and i ts  chair becomes
an ex-off ic io member of  the fol lowing year’s
committee .

PRIZE PRESENTATION: .38 The Director  presents the pr izes  during a  formal
ceremony.  The recipients describe their  research
during a regular Tuesday col loquium.

PRIZE AMOUNT: .39 Recipients are awarded up to $3,000 for each prize
along with a commemorative cert i ficate .   No more
than 3  pr izes  are  awarded each year ,  and,  i f
nominat ions are  of insuffic ient merit ,  no prizes are
awarded.
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POLLUTION PREVENTION AWARD PROGRAM

POLICY: .40 Through a system of awards,  the Pollution
Prevention Award Program (P2AP) recognizes
plans,  programs, and ideas  for reducing or
eliminat ing any form of waste  generated by
Laboratory operat ions.   Awards are made annually.

COSTS: .41 Administra tive costs associated with the P2AP,
including the dollar amount of  the awards,  are
charged to the  account authorized by DOE for
awards and recreat ion.

NOTE:   Costs associated with implementing
plans,  programs, or ideas may not be charged to
this account .

ELIGIBILITY: .42 Individual Laboratory employees or teams of
employees may make proposals.   Employees of the
Environmental  Stewardship Office (E-ESO), group-
or higher-level managers ( including deputies),  non-
Laboratory personnel  (such as Aff i lia tes and
contractors),  and members of the P2AP Award
Review Committee  are  not  el ig ible.   Research and
development projects funded by DOE or other
external  sources  wil l  not be considered.

AWARDS CATEGORIES: .43 !  Awards are made for pol lution prevention
successes  that have reduced waste ,  pollut ion,
natural resource usage, or adverse  impact to the
local ecosystem.

!

AWARD REVIEW .44 The P2AP Award Review Committee  is a standing
COMMITTEE: committee  !  chosen from a cross section of

Laboratory employees to  review and rank award
proposals .   !

AWARD PROPOSALS: .45 Employees submit  proposals in the form of  a memo
or nominat ion form to  E-ESO.  The proposal should
contain
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A concise  s ta tement of the pol lut ion prevention
success;

A descript ion of the environmental benefi t  f rom
the success;

!

Identificat ion of a ll  contr ibutors to the plan,
program, or idea.

AWARD SELECTION .46 !   The P2AP Award Review Committee  reviews
AUTHORITY: the proposals and selects award recipients.   The

Director has delegated authori ty to select and
award the P2AP to the  E-ESO Office Leader.

AWARD AMOUNT: .47 The minimum award for  an individual or  per
individual on a team is $50; the maximum award is
$2,000.  The tota l  amount  awarded may not exceed
$10,000 annually.

Tax Withholding .48 Applicable taxes are withheld from the amount of
each award.

AWARD PRESENTATION: .49 The recipients’ l ine management is not if ied of the
award.   An award presentat ion is  held annually.


